No. 15/2/2010-Dir (C)
Government of India
Ministry of Personnel & Public Grievances & Pensions
Department of Personnel & Training

Lok Nayak Bhavan (3™ Floor),
Khan Market, New Delhi, the 13/10/2010.

OFFICE MEMORANDUM

Subject:- Filling up the vacant posts in the Non-Statutory Departmental
Canteens/Tiffin Rooms located in the Central Government Offices
~ Regarding.

The undersigned is directed to refer to this Department’s O.M.
No. 3/1/92-Dir (C ), dated the 22" June, 1998 (copy enclosed) on the subject
mentioned above and to inform that the position relating to the ban which was
imposed on creation and filling up of posts in the non-statutory departmental
canteens/tiffin rooms in the Central Government Offices had been reviewed and
after considering the feasibility of arranging office catering through alternative
means, it was decided to revoke the ban with immediate effect. Accordingly, they
were free to fill up the vacancies in their canteens/tiffin rooms, keeping in view the
instructions, issued by the Ministry of Finance from time to time.

2. It was also asked to take immediate necessary action to fill up the vacancies
in their departmental canteens/tiffin rooms after adhering to the instructions
mentioned under Para 2 of the above referred to OM. However, references are
being received for ascertaining as to whether vacancies can be filled up or not.

3.7 Al Ministries/Departments are once again advised to take necessary action
to fill up the vacancies in their departmental canteens/tiffin rooms, lying under their
administrative control in accordance with the Recruitment Rules after following
the prescribed procedure as laid down for the same so that the day - to - day work
of the departmental canteens could run smoothly.

Enc: As above
(Rajiv Manjhi)
Director (Canteens)

To,

1. All the Ministries/Departments/Offices of the Government of India (As per
standard list). (For kind attention of Directors/Deputy Secretaries in-charge
of Administration/Establishment Divisions).
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Comptroller & Auditor General of India, 10 Bahadur Shah Zalar Marg. New

Delhi.

The Registrar, Supreme Court, Tilak Marg, New Delhi.

Ministry of Finance, Department of Expenditure, E-III- Desk, North Block,
New Delhi.

Controller General of Accounts, Ministry of Finance, Department of
Expenditutre, Lok Nayak Bhavan, Khan Market, New Delhi. .

CGDA, West Block No.V, R.K. Puram, New Delhi-110066.

Director (Admn.), DOP&T, North Block, New Delhi.

Office of the Joint Secretary (Trg.) and CAO, Ministry of Defence, C-11,
Hutements, Dalhousi Road, New Delhi — 110011.



No. 3/1/92~Dir.(2)

Government of India

Ministry of Personnel, Public
Grievances & Pensions,

Department ¢f Persomnel and Traiming

Room No. 361,
Lok Nayak Bhawan,
Khan Market,

New DeJ_J_l_i_.

Dated the 22 June, 98

OFFICE MEMORANDUM

Subjects= Lifting of ban on creation/£filling up of
posts in the Non-Statutory Departmental
Canteens/Tiffin Rooms located in Central
Government Offices.

The undersigned is directed to draw attention
of the various Departments to the Department of Personnel
and Training‘’s 0.4 No. 3/1/92-Dir.(C) dated 30th January,
1992/3rd February, 1992 imposing a complete ban on
creation and f£illing up of peosts in Canteens till further
instructions in the matter and to say that after a fresh
review of the position and after considering the
feasibility of arranging office catering through alter-
native means, it has been dscided to revoke the ban
with immediate effect., As a result the various Depart-
ments/Establishments having Departmental Canteens/
Tiffin Rooms set up under the guidelines issued by the
Department of Personnel and Traiming are now free to
£411 up the vacancies in their Canteens/Tiffin Rooms,
keeping in view the instructions issued by the Ministry
of Finance from time to time.

20 While taking necessary action to £ill up
the vacancies, the following aspects may be borre in
mind and strictly adhered to:~

(1) vacancies which remained unfilled for a period
of more than one year would be deemed as having
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Tiffin Rooms i3 lald down in Annexure III
in the booklet ‘Administrative Iamstructions
on Departmental Canteens' (Green Book).
The yardstick for categorisation of Canteens
into various types is alse laicd down vide
Chapter i (para 1.8) of the Sreen Book.
Relevant extracts of these provisionse are
anclosed. Registration numbers had been
aliotted to those Canteens whick had scught
registraticn prior +o 3ist Juiy, 1993
indicating their categorisation., In tie
case of Canteens/Tiffin Rooms whose functioning
had besn regularised under the provisions
of this Departmsnt’s O.K Noc. 2/4/96«Dir. (C)

' ..'datad the 20th Mareh, 1@9? also, the norms

relating to categorisation asg ¢i° type,

‘B' type eta, i"griil be strictly adherad to
and the total employment in them kept within
the prescribed maxiwum limits. Higher
categorisation will not be adapcea vhere
the user strength has c,x:gly sdrginaily
exceeded, In case of any doubt in the
matier, this 'i’)epartmnt‘; zaay De ﬂﬁnsuﬁ.f*ed 80
employment over and sbove the authorised
stmngth. In cage additional staff is
Juatified on the basis of authorisation,
then normal procsdure £or erreat: on of posts
will have o bes followed,

- All cohcerned Departments are reguested to

take .1.modiate necsersary action teo £ill up vacancies
in Canteens/Tiffin Rooms by accerding dme prierity to
the matter and by following the prescribed procadure,
Departments may also urgently diszemimate the contents
of this O.M to all their attached/subordinate offices/
establishments.

4L
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3, Ministry of Home Affalrs, Home Finance
D.i.viaion, North Block, New Pelhi.

4, GB'DA, ReKo' Puram. ‘Hew. Delhi.

5, All contrpu’er”o;. SEeHuhts in Ministries/
- Depaz‘tmants.
6. cm;nllor and Aur.ut.or Genaral of India,

New Da"lhi .

7.  The REGINEIREL, ‘sipéle court of India,
'l‘ilak ’mm» m “hi. & s‘..mmm

8, Section DefiddT (banteels)} Pertabrt of
~e+ _-Personpel and Training Mmith: SN0 epare coples.

9; -~»0££1¢é of the:dointesscretiry(Training)

_-and=CAQ, Ministry of.Dafence,.C~I11 Hutmeuts,
Dalhausie Road, New Delhi-l;ogll,



Extract from Green Book

1.6 Iypes of Captesna/Y{£fin Rooms. e

The types of C!anteenel/ﬁffin Rooms, Gepending upon
the strength of the establishment office staff have been
categorised into the following typesi-

Total strength of tae Type8 of Canteen/
Department/Office/Establishment Titfin Room entitled
to

25 to 49 Tiffin Room Type 'B°
56 to 99 Tif€in Room Type ‘A’
100G to 249 Canteen Type ‘D!
250 to 499 Canteen Type 'C*
500 to 699 Canteen Type 'B'
700 to 1200 Canteen Type ‘A’

Tf the strength of the office/establlishment 15 more tham 1200,

the Canteens may be grouped and categorisad as Type 2A, 3A

and so on, with the approval of the Director of Canteens,
partment of Personnel & Training.

Ll

Annexure-~III
(Para S.1)

ENTITLEMENT OF EMPLOYEES IN VARIOUS TYPES OF CAN'IEENS/ TIFFIN RO
S.lo. Appointment Canteens Type Tiffin Rooms
' A B < D A B
l. Manager l 1 1 - - -
2. Asstt, Manager/Cum—

Store Keeper 1 1 - - - -
3. Manager/Cum Sales~-

man E - - i: - -
4. Counter Clerk/

Salesman/Kitchen

Clerk 2 1 1 1 1 -
5. Coupon/Reserve

Clerk 1 1 1 1 - -
6. Halwai : 1 1 i 1 - -
7. Asstt, Halwal 1 - - - - -
8. Cock 1 l - - - -
9, Tea/Coffee Maker 1 b 1 1 1 1
10, Bearer 7 5 3 2 - -
11. Washboy/Dish Cleaner2 2 1 1 1 1
12. Sweeper 1 1 1 - - -

(N
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In addition to above, the f£ollowing staff is authorised in

group of more than °*A' type Canteen under cne management in
lieu of staff at serial Nos. 1 & 2 above.

A group of 2'A' A group of more
Type Canteens than 2'A' type
Canteens

13. General Manager 1 i

14. Deputy General Manager -~ 1

15. Accountant 1 1

16. gash:l.er i :

17. “tore~keeper )

18 Trrarnal Auditor 1 {part-~time) 1 (part-time)



